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First, I’m going to run a basic search in this database.



O.K. I’m going to choose this first entry.  Do this 
by just clicking on the title.



Once the entry is open, you’ll notice a link labeled 
“Citation Tools.”  Click that link.



Now you’ll see a pop-up that looks like this.

Click on MLA 7th Edition.  Then click “Save.”



Then you’ll see a box asking you if you’d like to 
open or save.

Click “Open.”



Now you’ll see an MLA citation for this entry.

You can highlight this citation and 
copy and paste it into a Word 
document.

Don’t copy the Document URL.  You 
won’t need that.



Now you can paste the citation into a word 
document.

There are a few formatting issues that need to be corrected 
in this citation however.



To make these corrections, first highlight the citation.

Then click on the little arrow next to “Paragraph.”



Change the left indentation to 0” instead of 0.33”.
Under the “By” next 
to the Hanging 
indent, change that 
to 0.5” instead of 
0.33”.

Change the “Line 
spacing” to Double.

After all these options 
are set, click “OK.”



O.K. Now you’ve got a citation in MLA format.

If you have any questions about this or anything else, please 
contact me.

Jeff Wahl
303-678-3721
jeffrey.wahl@frontrange.edu
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